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                  The Collaborative on Academic Careers in Higher Education

Job Title
Qualitative Data Analyst

Employment type
Short-term Paid Internship (Remote)

Hours per Week and Duration
January – June (2023): As few as 5 or as many as 15 hours per week.

Job Description
The Collaborative on Academic Careers in Higher Education (COACHE) at the Harvard Graduate School of Education seeks to hire graduate students to analyze qualitative data from COACHE’s Faculty Job Satisfaction Survey and Faculty Retention & Exit Survey.

Analysts will collaborate with a small research team to de-identity and qualitatively code open-ended survey responses. Analysts will work independently on assigned tasks but will be expected to maintain ongoing communication with the research team and to routinely report on their individual progress to ensure that the team meets critical deadlines. Analysts will be required to complete CITI (Institutional Review Board) training and are expected to handle confidential and sensitive data with care and integrity.

Qualifications

Applicants should:
· have graduate-level training in qualitative research methods or professional experience conducting qualitative research
· be informed about ethical issues involved in human subjects research, especially with regard to handling sensitive, confidential data
· be comfortable using Microsoft Excel to manage data
· be motivated to work independently and make progress toward deadlines without direct supervision
· have strong written communications skills and be committed to maintaining ongoing communication with the research team
· be prepared to provide references

Doctoral students interested in academic affairs or faculty development are particularly encouraged to apply.

To apply
To apply for this position, please submit your resume and cover letter to coache@gse.harvard.edu with the job title in the subject line. To learn more about COACHE, please visit http://coache.gse.harvard.edu.
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