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	The Collaborative on Academic Careers in Higher Education

Job Title: 
COACHE Faculty Retention and Exit Study Project Assistant 
 
Employment Type: 
Intern 
 
Hours per Week and Duration 
10-14 hours per week for one semester 
Must be available on Friday afternoons to attend the workshops.
Fully remote work 
 
Compensation 
Hourly range between $20 and $30 per hour, dependent on experience 
 
Job Description 
The Collaborative on Academic Careers in Higher Education (COACHE) is a research-practice partnership based at the Harvard Graduate School of Education. COACHE works with colleges and universities to study faculty job satisfaction and the causes, cost, and conduct of faculty turnover. 

As part of COACHE’s mission as a research-practice partnership, COACHE is piloting a new series of Strategy Workshops for the universities that engage in the Faculty Retention and Exit Study. The Project Assistant will assist the Executive Director and Assistant Director of Marketing and Engagement with all dimensions of the workshops. 

The person in this position will be responsible for communicating with key stakeholders at colleges and universities regarding the use of the COACHE Faculty Retention and Exit Study Report. This person will: 

· Assist with the development of the curriculum and all training/resources related to the 				workshops 
· Manage communications with our university partners 
· Assist with the facilitation of discussions around the issue of faculty retention 
· Draft a summative analysis of the workshops, including the collection of partner feedback 

The individual in this role will be exposed to the latest scholarship and best practices in faculty development across U.S. higher education. The intern may have the opportunity to interview senior faculty affairs officers at various universities.

Qualifications: 
Qualified candidates will have: 
· strong written and oral communication skills; 
· a professional attitude and unassailable work ethic; 
· high level project management skills 
· strong collaborative skills, but able to work independently with minimal supervision. 
 
Preferred qualifications: 
· Experience with events management 
· Experience working with academic affairs professionals 
· An understanding of client relationship management software such as Salesforce or 				Marketing Cloud 
To apply 
To apply for this position, please submit your resume, cover letter, and a writing sample to todd_benson@gse.harvard.edu with the job title in the subject line. 

To learn more about COACHE, please visit http://coache.gse.harvard.edu. 
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